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INTRODUCTION
ACTIVE VOICE

DEFINITION: IN ACTIVE VOICE, THE SUBJECT OF THE SENTENCE PERFORMS
THE ACTION.

STRUCTURE: SUBJECT + VERB + OBJECT
EXAMPLE: "THE DOG (SUBJECT) CHASED (VERB) THE CAT (OBJECT)."

PASSIVE VOICE
DEFINITION: IN PASSIVE VOICE, THE SUBJECT RECEIVES THE ACTION.

STRUCTURE: SUBJECT + FORM OF "BE" + PAST PARTICIPLE + (BY + AGENT)
EXAMPLE: "THE CAT (SUBJECT) WAS CHASED (VERB) BY THE DOG (AGENT)."
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Feature Active Voice Passive Voice

Focus The doer of the action The receiver of the action

Clarity Generally clearer and more
direct

Can be less clear, sometimes
vague

Usage Preferred for most writing Useful when the doer is
unknown or irrelevant
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WHEN TO USE EACH VOICE
ACTIVE VOICE: USE WHEN YOU WANT TO EMPHASIZE THE SUBJECT
PERFORMING THE ACTION.
PASSIVE VOICE: USE WHEN THE FOCUS IS ON THE ACTION ITSELF OR WHEN
THE DOER IS NOT IMPORTANT.
CONVERTING BETWEEN VOICES
TO CONVERT A SENTENCE FROM ACTIVE TO PASSIVE:

IDENTIFY THE OBJECT OF THE ACTIVE SENTENCE.1.
   2. MOVE IT TO THE SUBJECT POSITION.
   3. USE AN APPROPRIATE FORM OF "BE" FOLLOWED BY THE PAST
PARTICIPLE OF THE MAIN VERB.
   4. OPTIONALLY INCLUDE THE ORIGINAL SUBJECT WITH "BY."
EXAMPLE CONVERSION
ACTIVE: "THE TEACHER (SUBJECT) EXPLAINS (VERB) THE LESSON (OBJECT)."
PASSIVE: "THE LESSON (SUBJECT) IS EXPLAINED (VERB) BY THE TEACHER
(AGENT)."




